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1. O0umue moJ10KeHU A

1.1. Hacrosiuue IlpaBuna BHYTpEHHEro TPYJOBOIO paclopsika (Jajnee HMEHyeMble —
[IpaBuna) B ABTOHOMHOM HEKOMMEPUYECKOHW MpoecCHOHATBbHOM 00pa30BaTEIbHOW OpraHU3aluu
«MOCKOBCKHMII HMHCTUTYT TEXHOJOTHH M ympapieHus» (nanee - MHcTHTYT) paspaboTaHbl B
cooTBeTcTBUU ¢ TpynoBbIM KoaekcoM P® u MHBIMM HOPMATHBHBIMU aKTaMH, PETYJIUPYIOLIUMU
BOIIPOCHI TPYAOBBIX OTHOLICHHUM.

1.2. IlpaBuna peryiaupyoT TPyIOBOH pacnopsiioKk paboTHUKOB MHCTHTYTA, pabOTarOMUX IO
TPYZOBOMY JIOTOBOPY.

1.3. Ins ueneit Hacrosuwmx IlpaBun nox «agmuaucTpanueil» nonumaercs Pekrop Muctutyra.

1.4. Hacrosimue nmpaBuiia BXOJAT B IepeueHb JOKAJIbHBIX HOPMATUBHBIX akTOB MHCTUTYTA 1
SBIISIIOTCSI 003aTEIbHBIMHU JJIs1 UCTIOJIHEHHS.

2. Iopsinok npueMa 1 yBoJIbHeHHsI PAOOTHMKOB OpPraHu3aiuu

2.1. Jluua, »xenatromme pabotatb B MHcTHTyTa, momaroT Ha ums Pekxtopa WuHcturyra
COOTBETCTBYIOILIEE 3as1BJIEHUE O IIPHUEME Ha pabOoTy U 3aKJII0YAIOT TPYJOBOU JOTOBOP.

TpynoBoii 1oroBop — cormamieHue Mex, 1y MHCTUTYTOM 1 paOOTHHUKOM, B COOTBETCTBUHU C KOTOPBIM
HucTUTYT 00s3yeTcsl MpemocTaBUTh pabOTHUKY paboTy MO OOYCIIOBIEHHOW TPYHOBOW (DYHKIIWH,
obecrieunTh YCIO0BHSA Tpy/a, HperycMOTpeHHbIe TpynoBbM KogekcoM Pd, cBOEBpeMEHHO U B MOJHOM
pa3Mepe BBIIAYMBaTh PAOOTHHUKY 3apabOTHYIO IUIaTy, a pabOTHHK OOS3YyeTcsl JIMYHO BBITIOJHSATH
OIIPE/ICJICHHBIC 3TUM COIJIAIIEHUEM M JODKHOCTHOM MHCTPYKIMEH TpyJdoBble (PYHKLMH, cOONIIOAATH
Hactosmue [IpaBuna.

JloroBop 3akirodaercsi B NMUCBMEHHOH (opMe B 2-X 3K3eMIUIIpax, KaXIbld U3 KOTOPBIX
HoJANUCHIBaeTCA CTopoHaMu. OJIMH 3K3EMIUISIp TPYIOBOrO JOr0BOpa nepeaaeTcs: paboTHUKY, APYrou
XpaHUTCA B JINYHOM JieNie paOOTHUKA.

TpynoBoil 1OroBop MOXET 3aK/II0YaThCs HAa HEONPEIEICHHBIM CPOK MJIM HA CPOK He Oosee 5
net. CpouHbIi TPYIOBOM JTIOrOBOP MOJKET 3aKJto4yaTbes Mo uHunuaruse Pexkropa MucTuTyTa nubo
pabOTHHUKA TOJBKO B CIIydyasiX, IPEeAYCMOTPEHHBIX JIEHCTBYIOIINM 3aKOHOAATEIbCTBOM (J1J151 3aMEHbI
BPEMEHHO OTCYTCTBYIOIIETO PAOOTHHKA, 32 KOTOPBIM B COOTBETCTBUH C 3aKOHOM COXPAHSAETCS MECTO
paboThI).

[Tpy 3aKiroueHUH TPYAOBOrO JOTOBOPA COTJIAIIEHHMEM CTOPOH MOXET ObIThb OOYCIOBJIEHO
ucnbplTaHue pabOTHHMKA B LENSIX MPOBEPKU €ro COOTBETCTBUA MOpydaemol pabote. YcioBue 00
VCIIBITAHUU YKa3bIBAE€TCS B TPYJOBOM JOIOBOPE.

VcnbITanue npu npueMe Ha paboTy He yCTaHaBIMBAETCS IS

— OepeMeHHBIX JKEHILUH;

— HECOBEPILIEHHOJIETHUX;

— JIUL, OKOHYMBUIMX OOpa3oBaTeNbHbIE YUPEKIEHUS HAYaJIbHOIO, CPEJHEr0 U BBICIIETO
poecCHOHANBHOTO O00pa30BaHMS U BIIEPBbIE MOCTYNAIOUIMX Ha padOTy IO MOJYy4EHHON
CIEUAIBHOCTH;

— JIUL, NpUIJallleHHbIX Ha paboTy B MOpSAKE IepeBojia OT JpYyroro paboroparesis Io
COTJIACOBAHUIO MEX 1y paboToAaTEIsIMHU;

— JMIaM, YCIEUIHO 3aBEepIIUBIINM o0yyeHue B IHCTUTYTa;

— IIpH IpuemMe Ha paboTy Ha CPOK JI0 2-X MECSIIEB.

Cpok ucHbITaHUS HE MOXKET ITPEBBILIATH TPEX MECSLIEB.

TpynoBoit 1oroBop, He 0hOPMIICHHBIH HaIeKATIM 00pa30M, CYUTAETCS 3aKII0UEHHBIM, €CITH
pabOTHUK MPHUCTYNMI K paboTe ¢ BeoMa MU Mo MopydeHuto aaMuHuctpauuu Mucturyra. Ilpu
(akTHUeCKOM JOMYIIEHUN pabOTHHKA K pabore anmMuHucTpauus MHcTUTyTa 00s13aHa OPOPMHUTE C
HUM TPYIOBOM TOrOBOp B MHCbMEHHON (opMe He MO3[qHee Tpex AHEeW co JHSA (aKTUYECKOTro
JonyiieHus paboTHUKA K paboTe.

TpynoBoii joroBop o paboTe Ha YCIOBUSIX BHYTPEHHETO COBMECTUTENLCTBA (B CBOOOIHOE OT
OCHOBHOI pa0oThl BpeMsi) MOXKET 3aKJI04YaThCsl TOJIBKO B TOM Cilydae, eclii paOdOTHHMK BBIPA3Ui



XKenaHue padoTaTh 10 MHOM Mpodeccuu, CenualbHOCTH HITH TOJHKHOCTH.

2.2. Tloctynatomue Ha pabory B MHCTUTYT TIpW 3aKIIOUYEHHWH TPYAOBOTO JOTOBOpA
IPEIbSABIISIOT:

— MacropT WM UHOM JIOKYMEHT, YAOCTOBEPSAIOINI JINYHOCTD; 3arpaHUYHbIN MAaclopT — AJs
IIOCTOSIHHO IPOKMBAIOLIUX 3a TPaHULIEN I'pa)<1aH, KOTOPbIE BPEMEHHO HAXOATCS Ha TEPPUTOPUU
P®; ynocroBepeHne TMUHOCTH UM BOCHHBIN OUJIET — JUISi BOGHHOCTY KAIIHX;

— TPYIOBYIO KHHXKY, 32 HCKIIIOUEHUEM CIIy4aeB, KOrJa TPYAOBOHl JOrOBOP 3aKJIIOUYAETCS
BIIEPBBIC WM PAOOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSAX BHEIIHETO COBMECTUTENILCTBA;

— CTpPaxoBO€ CBUJIETEJIHCTBO TOCYJAPCTBEHHOIO IIEHCUOHHOT'O CTPaXOBaHMS;

— JIOKYMEHTBI BOMHCKOTO y4eTa — JJIsi BOCHHOOOS3aHHBIX U JIHII, TIOJIeKAIIUX MTPU3BIBY HA
BOGHHYIO CITYXO0Y;

— JOKyMeHT 00 00pa3oBaHMH, O KBATU(PUKAIMK WIM HAJMYMU CHEUHATbHBIX 3HAHUH — TpPU
MOCTYIJICHUH Ha padoTy, TPEOYIOILYIO ClIeHaIbHbBIX 3HAHHIA;

2.3. B MHctuTyra npenycMaTrpuBalOTCs JOJKHOCTH aJMUHHUCTPATHBHO-YIPABICHYECKOTO,
OCHOBHOT0, BCTIOMOTaTEJIbHOT'O U aJIMUHUCTPATUBHO-X031CTBEHHOTO ITePCOHANA.

2.4. PabotHukn MHCTMTyTa WUWMEIOT mpaBo paboTaTh Ha  YCIOBUSX BHYTPEHHETO
COBMECTUTEIILCTBA B MOPSAKE, MPEAYCMOTPEHHOM JCHCTBYIOIIUM 3aKOHOIaTEIHCTBOM.

2.5. IIpuem Ha paboty pabotHukoB MHcTuTyTa 0oopmisercs npuka3oM Pekropa, n3iaHHBIM
HAa OCHOBAHHMM JIMYHOTO 3asiBICHHs PAOOTHHMKA W 3aKIIOYEHHOIO TPyHoBOro norosopa. [Ipukas
00BsiBIIsIeTCS paOOTHUKY TOJ PACIUCKY B TPEXJHEBHBIA CPOK CO JHS TOAIMHCAHUS TPYAOBOTO
JIOTOBOpA.

2.6. IIpu npueme Ha pabOTy agMUHHUCTpAIUs 00s13aHA 03HAKOMUTH PA0OTHHUKA C MTOPYUECHHOM
paboToi, yCIOBUSIMH TpyAa, Pa3bsCHUTh TpaBa M OOA3aHHOCTH pPaOOTHUKA, O3HAKOMHUTH C
Hactosauumu [lpaBunamu, [lonoxkeHuem o 3amuTe NEpCOHANBHBIX JaHHBIX, MPOMHCTPYKTUPOBATH
10 TEXHHUKE 0€3011aCHOCTH, MPOTUBOII0KAPHOU O€30I1aCHOCTH

2.7. Ha kaxporo paboTHuka, mpopaboraBiiero B MHCTHTyTa CBBINIE TMATH THEW, BEIYTCS
TPY/ZOBBIE KHWKKH B OyMa)KHOM WJIM B DJIEKTPOHHOM BHjE (B cirydae, ecnu pabdora B MHCcTHTyTa
ABIsieTCA A paOOTHMKA OCHOBHOM). B TpynoBYIO KHMXKKY BHOCATCS CBEIECHUS O PaOOTHHKE,
BBITNOJIHAEMON UM padoTe, MepeBoiax Ha IPYTyIo MOCTOSIHHYIO paboTy 1 00 yBOJIbHEHUU paOOTHHKA,
a TaK)Ke OCHOBAHUS MTPEKpaIleHus TPYAOBOTO I0r0BOpa U CBEICHUS O HArpaKACHUAX (TIOOLPEHUSX)
3a ycnexu B pabote. CBeleHUS O B3bICKAHUAX B TPYJIOBYIO KHUKKY HE BHOCSTCS, 33 UCKIIOUEHUEM
CJlyyaeB, KOTJa JAUCHUIUIMHAPHBIM B3BICKaHUEM sIBiIseTCsl yBosibHeHUe. Ilo sxenanuto paboTHUKA,
CBEJICHHsSI O padoTe MO0 COBMECTUTEIBCTBY BHOCSTCS B TPYAOBYIO KHUXKKY IO MECTY OCHOBHOM
paboThl HA OCHOBAHUHU COOTBETCTBYIOLIETO 3asBICHHS U JOKYMEHTA, [TOJITBEPXKAA0LIEro padoTy 1o
COBMECTUTEJIbCTBY.

2.8. IIpekpaiienue U pacTopKEHHE TPYAOBOTO JIOTOBOpa MOXET MMETh MECTO TOJIBKO IO
OCHOBAaHMSIM, MPEAYCMOTPEHHBIM AEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickorn Denepanuu.
PaGoTHMKM MMEIOT MpaBO pPACTOPTHYTH TPYIOBOH JOroBOp MO COOCTBEHHOMY JKEJIaHUIO,
npenynpearuB 00 3TOM aJMUHUCTPALUIO ITOCPEICTBOM 3asBIIEHUS, COCTABIEHHOIO B MHCbMEHHOMN
dopme, 3a 2 Henenu (14 xanenmapHbix aHel). CoOTBETCTBYyIOLIEe 3asBICHUE (C HAIUYMEM BH3BI
HENOCPEJICTBEHHOTO PYKOBOJUTENs pabOTHUKA) MojaaeTcs B npueMmHyro Pekropa MHctutyra.
JIByXHEENbHBIN CPOK UCUUCIIAETCA CO HS, CIEAYIOIIEro 3a JHEM PETUCTPALMY 3asBJICHUS.

B cnyuasix, korja 3asBieHue pabOoTHHKA 00 YBOJBHEHUH MO €r0 MHHUIIMATHUBE OOYCIIOBJIEHO
HEBO3MOXXKHOCTBIO MPOJIOJDKEHHUSI UM PalOOThI MO YBAXKUTENbHOM NMpHUMHE (BBIXOJ Ha MEHCHIO U
JIpyrue ciay4au), a TakKe B ClydasX YCTAaHOBJIEHHOTO HapyllleHus aaMHHHCTpainueid MHctutyrta
3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COAEPKAIIMX HOPMBI TPYAOBOTO MpaBa, yCIOBUI
TPYZOBOI0 JOTOBOpA aJIMMHUCTpAIMs 005i3aHa pacTOPTrHYTh TPYJOBON JJOTOBOP B CPOK, YKa3aHHbII
B 3a5BJICHUU paOOTHHKA.

Jlo ncteueHust cpoka npeaynpexIeHust 00 yBOJIbHEHUH paOOTHUK UMEET ITPaBO B JTH0O0E BpeMs
0TO3BaTh CBOE 3asBJICHME. YBOJIBHEHHE B ITOM Cllydyae HE IPOU3BOAMUTCS, €CIM Ha €r0 MECTO HE
npuriameH B MUCbMEHHOW ¢opMe npyrol paOOTHHK, KOTOPOMY B COOTBETCTBUHU C
3aKOHOJIATEILCTBOM HE MOXET OBITh OTKA3aHO B 3aKIIFOYEHUH TPYIOBOTO JOTOBOPA.



[To ucreyeHnn cpoka mpeaynpexIeHus: 00 yBOJIbHEHUH PaOOTHUK MMEET MPaBO MPEKPATUTH
paboty. Ecin o ncteueHnu cpoka mpeaynpexieHus: 00 YBOJbHEHUH TPYIOBON JAOrOBOp HE ObLI
pacTOpruyTr, ¥ padOTHUK HE HACTaMBaeT Ha YBOJBHEHUH, TO JIEHCTBHE TPYAOBOTO JOrOBOpa
IPOI0JIKAETCS.

[To cornamenuto MexJay paOOTHUKOM M aJMUHHUCTpalMed TPYAOBOW JOTOBOP MOXKET ObITh
PACTOPTHYT U /10 UCTEUYEHUS CPOKa MPETyNpexkACHUs 00 YBOJIbHEHUH.

PaboTHMK, 3aKIIOYMBILIUI TPYAOBOH JOrOBOp C YCIOBHEM OO HCIIBITATEIbBHOM CPOKE, UMEET
IPaBO PacTOPTrHYTh TPYAOBOW JOrOBOpP B IEPUOJ UCHBITAHUA, INPEAYNpPeaAuB 00 3TOM
aJIMAHUCTPAIIHIO B MUCBbMEHHOU (hopMe 3a TpH JTHSL.

2.9. [Ipexparenue TpyaoBoro gorosopa oopmisiercs npukasom Pexropa Mucruryra.

2.10. B ngeHp yBONBHEHHS aJIMHUHHCTpAIHs OOs3aHA BBIAATh PAOOTHUKY €ro TPYAOBYIO
KHUKKY C BHECEHHUEM B Hee 3alicH 00 YBOJIbHEHUH, IPOM3BECTH C HUM OKOHYATENbHBIN pacyer u
BBIJIaTh (MPH HAIMYMK NMHUCBMEHHOTO 3asBICHHA PAaOOTHHKA) KOIWHU JOKYMEHTOB, CBSI3aHHBIX C
pabotoii. JlHeEM YyBOJIbHEHHs CUMTACTCS ITOCIEIHUI IeHb paboThI (1aTa, yKa3aHHas B IPUKA3e).

2.11. Ilo nuceMeHHOMY 3asBiIeHHIO paboTHHKa, MHCTUTYT 0Os3aHa BbIIATh €My B 3-
JTHEBHBII CPOK, 6€3BO3ME3/IHO, HAJIEKAIllEe 3aBEPEHHbIE KOIIUHU JTOKYMEHTOB, CBSI3aHHBIX C pab0TOil
(komuu TIpUKa3za O mpueMe Ha padoTy, MPHUKAa30B O MEPEeBOJaxX Ha IPYryl paboTy; mpukasa o0
YBOJIBHEHUU € pabOThI; KOTIHIO TPYAOBOM KHIDKKH; CIIPABKY O 3apa0OTHOM miiaTe, CIpaBKy 0 Iepuojie
pabotel B UHCTUTYTA U 11p.).

3. OcHOBHbIE 00SI3aHHOCTH U NMpaBa padoTHukoB MHcTHTYTa

3.1. Pabornuku MuCcTUTYTa 00s3aHBI:

—  J100pOCOBECTHO, Ha BBICOKOM NPO(ECCHOHAIBHOM YPOBHE, HUCIIOJIHATH CBOU JIOJKHOCTHBIC
00513aHHOCTH, BO3JIO’KEHHBIE HA HUX TPYJOBBIM JJOTOBOPOM U JIOJPKHOCTHBIMU MHCTPYKIIHSMM;

— CBOEBPEMEHHO U TOYHO MHCIIOJHATH HHCbMEHHBIE U YCTHBIE PacHOPSIKEHUS
aJMUHHUCTpALUH;

— cobmoaate Hactosiuue [IpaBuna;

— cobmoaaTe TpeOOBaHMS MO OXpaHe TpyJa, TEXHUKE Oe30MacHOCTH, MPOU3BOJCTBEHHON
CaHMTapUU U TUTHUEHE TPYAA;

—  coOiroaaTh MpaBuiia MPOTHBOIIOKAPHOM 0€30MMaCHOCTH;

— OepexHO OTHOCUTHCS K UMyliecTBy MHcTUTyTa,;

— He3aMEeUINTEIbHO  cooOmaTh  aJIMUHUCTPAlMM O  BO3HUKHOBEHUU  CHUTYallUH,
IIPEJICTaBIISIIOIIEH YTpO3y KHU3HU U 340POBbIO JIIOJIEN, COXPAHHOCTH uMylecTBa MHCTUTYTa,

—  coJiepkaTh CBOE paboyee MECTO B YUCTOTE;

— BecTH cels JOCTOIHO, BO3JEPKUBATHCSA OT JEHCTBHI, MEIIAIOMMX APYrUM pabOTHHKAM
BBITNOJHATH UX TPYIOBbIE 00SI3aHHOCTH;

—  BO3JEP)KUBATBHCS OT KYPEHMsI B HE OTBEICHHBIX CIELMAIBHO JUIS 3TOT0 MECTaX.

Kpyr o6s3anHOCTE (paboT), KOTOpHIE BBIMMONHSIET KAXKIbIM paOOTHUK TO CBOEH
CHEUMATbHOCTH, KBATH(PUKALUU WA JODKHOCTH, ONpENeseTcs, MOMUMO TPYIOBOIO J0TOBOpA,
TEXHUYECKUMU TpaBUJIAMH, JOJDKHOCTHBIMU  HMHCTPYKIUSIMU  (XapaKTepUCTHKOM  padoT),
pa3paboTaHHBIMH Ha OCHOBAHUU TapU(PHO-KBATU(PHUKAIIMOHHOTO CIIPABOYHUKA paboT U nmpodeccuit
pabourx M KBaTHU(PUKAUOHHOTO CIIPABOYHHKA JIOJDKHOCTEN CITYKaIUX.

3.2. PabotHuku MHCTUTYTa HMEIOT MPaBo Ha:

—  3aKJII0OYEHUE, U3MEHEHHE U PACTOPKEHUE TPYJOBOTO JOTOBOPA B MOPSAKE U HA YCIOBHUSX,
YCTaHOBJIEHHBIX TPYJOBBIM 3aKOHOAATEIHCTBOM PD;

—  TmpenocTtabiieHue paboThl, IPEAYCMOTPEHHOM TPYAOBBIM JJOTOBOPOM;

— pabouee MecTO, COOTBETCTBYIOIIEE YCIOBUSAM, IPEAYCMOTPEHHBIM CTaHAapTaMu
WNHctuTyTa 1 6€30MacHOCTH TPYAa;

—  CBOEBPEMEHHYIO U B ITOJTHOM 00bEeME BBIILIATY 3apaOOTHOM IL1aThl;

— YCTaHOBJIEHME WM  HOPMAQJIbHOM  MPOAODKUTEIBHOCTH  pabouero  BpeMeHH,



npefocTaBleHHe JHEH oTAbpixa (BKIOYas Hepabouue TMpa3JAHUYHbIE JIHU), €XKETOJHOTO
OILIaYMBACMOr0 OTITYCKA;

—  TIOJIHYIO JOCTOBEPHYIO MH(pOpMAIHIO 00 YCIOBUAX TPyZla U TPEOOBAaHHUAX OXPaHbI TPyaa
Ha pabouem MecTe;

—  NpodeCCHOHANBHYIO MOJTOTOBKY, MEPENOArOTOBKY M IOBBIIIEHHE CBOEH KBaIM(HKALMU B
HOPSLIKE, TPEAYCMOTPEHHOM TPYAOBBIM 3aKOHOIATENBECTBOM PD 1 j10KanbHBIMI HOPMAaTUBHBIMY aKTaMU
WNuctutyTa;

— o0beauHEHUe, BKIIIOYas MPaBo Ha CO3/1aHue MPO(eCCHOHAIBHBIX COI030B M BCTYIJICHHUE B
HUX JJIS 3aILUThl CBOUX TPYAOBBIX IpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB;

— yyacTue B ynpaBieHUM WHCTUTYTOM IMOCPEICTBOM NPUHATUS YYacTUs B COOpaHUSAX
TPYZAOBOI'O KOJUIEKTHBA,

— BEJCHHME KOJUIEKTHBHBIX IIE€PErOBOPOB U 3aKIIOYCHHE KOJUIEKTHBHBIX JOIOBOPOB U
COIVIAIIEHUH Yepe3 CBOMX IMpeJICTaBUTENIEH, a TakKe HH(POPMALIMIO O BBIIIOJIHEHUU KOJIJIEKTUBHOIO
JIOrOBOPA, COTJIALLICHU;

—  3alIUTy CBOMX TPYIOBBIX IIPaB, CBOOO 1 3aKOHHBIX MHTEPECOB BCEMHU HE 3alpelICHHBIMU
3aKOHOM CIIOCO0aMHU;

— o0xayioBaHUE ITPUKA30B U pacnopsikeHuit Pekropa IHCTUTYTa B yCTaHOBIEHHOM 3aKOHOM
HIOPSIKE;

— BO3MEUICHHWE Bpena, MPUYMHEHHOTO pPAaO0OTHHKY B CBSI3M C HCIIOJHEHHEM WM CBOMX
TPYAOBBIX O0OS3aHHOCTEH, WM KOMIICHCAIIMIO MOpPAJIBHOTO Bpela B TMOPSAIAKE W Ha YCIOBHSX,
YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM PD.

4.,  OcHOBHBIE 005I3aHHOCTH M NPaBa AAMUHUCTPALMHA

4.1. Anmunuctpanus MHcTuTyTa 00s13aHa:

— coOmoaTh 3aKOHOAATENLCTBO O TPYAE, JIOKAIbHBIE HOPMAaTHBHBIE akThl MHCTHTYTA,
YCIIOBUS UHAUBHUYAJIBHBIX TPYAOBBIX JOTOBOPOB;

— TPeAOCTaBIATh pabOTHUKAM paboTy, 00YCIOBIEHHYIO TPYIOBBIMU JOTOBOPAMU;

— oOecrnieuuBaTh 0€30MaCHOCTh TPYAAa M YCIOBHUS, OTBEYarollde TpeOOBaHUSAM OXpaHbl U
TUTHUEHBI TPYAQ;

— obecrieuuBaTh  paOOTHUKOB  OOOpY/AOBaHHWEM,  HUHCTPYMEHTAMH,  TEXHUUYECKOHN
JOKyMEHTalMell M WHBIMU CpPEJICTBAMH, HEOOXOAWMBIMH JUISI HCIIOJIHEHUS HUMH TPYIOBBIX
00s13aHHOCTEH;

— BBIIUIAYMBATh B IMOJHOM pa3Mepe MPUUYMTAIONIYIOCS paOOTHHKAM 3apabOTHYIO IJIaTy B
CpOKH, ycTaHOBIeHHbIE TpynoBbiM kogekcoM P® n Hacrosmumu 1paBunamu;

— CBOEBPEMEHHO BBINOIHATH NPEANNUCAHNS TOCYJaPCTBEHHBIX HAI30PHBIX M KOHTPOJIBHBIX
OpraHoB;

— oOecrnieuuBaTh OBITOBBIE HYX]Ibl PAOOTHUKOB, CBSA3aHHbIE C MCIIOJIHEHHEM UMH TPYIAOBBIX
00s13aHHOCTEI;

— paccMaTpuBaThb M BHEAPATH MpPEIOKEHUS paOOTHHUKOB, HANpaBJICHHBIE Ha YIIydlleHHE
pabotel MHCTHTYTA, TOAAEPKUBATH U OOILPSTH JIYUIINX pAOOTHUKOB;

— YKpEIUIATh TPYIOBYIO AMCLMILIUHY, OPUEHTUPOBATh PAOOTHUKOB Ha IMOBBIIEHUE YPOBHS
KYJIbTYpBI TPY1a;

— oOecrnieuuBaTh HaJJIeXKallee CoOJAepKaHWE IIOMEIEHUH; HX OTOIUIEHHE, OCBEILICHHUE,
BEHTWIALINIO, 000PYIOBaHUE;

— C03/1aBaTh HOpPMAJIbHBIE YCIIOBUS JUIs XpaHEHUS BEpXHel 0/1exk bl paboTHUKOB WHCTHUTYTA,

— KOHTPOJUPOBATh COOJIIO/IEHNE PAOOTHUKAMU BCEX TPEOOBAHMI MHCTPYKIUI MO TEXHHUKE
0€3011aCHOCTH, IPOTHUBOMOKAPHON OXpaHe;

— CO03JaBaTh YCJIOBHSI JIIs MOBBILLIEHUS] IPOM3BOIUTEIILHOCTH TPY/1a, YITyUILIEHUs KauyecTBa padoThl,
MOBBIIIATH POJIb MOPATIBHOTO CTUMYJIMPOBAHUS TPYAA;
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— TOBBIIIATH JICTOBYIO KBaJIM(UKAIUIO paboTHUKOB MHCTUTYTA,

— cnocoOCTBOBAaTh CO3JAaHHIO B  KOJUJICKTHBE JEJIOBOM, TBOPYECKOW OOCTaHOBKH,
NOJIeP>)KUBATh MHUIIMATUBY U aKTUBHOCTh pAOOTHHUKOB;

— OCYILIECTBJIATH 00s3aTENbHOE COLMAlIbHOE CTpaxoBaHME pPaOOTHUKOB B TOpPSIKE,
yCTaHOBJICHHOM D3;

— BO3MeINaTh Bpell, IPUYMHEHHBIH PabOTHUKAM B CBS3M C UCIIOJIHEHHEM HMH TPYHAOBBIX
00s13aHHOCTEH, KOMIIEHCHPOBATh MOPAIbHBIM Bped B MOPSJIKE M HA YCIOBHUSAX, YCTaHOBIICHHBIX
3aKoHOIaTEILCTBOM PD.

4.2. AnmuaucTpanus MHCTUTYTa UMEeT MpaBo:

— 3aKJII0YaTh, U3MEHSTh U PACTOPTaTh TPYAOBBIC JOTOBOPHI ¢ pAOOTHUKAMH B TIOPSAKE U HA
YCIIOBUSIX, KOTOpbIE ycTaHOBJIeHbI TpynoBeiM kojekcaM P®, 1OKambHBIX HOPMAaTUBHBIX aKTOB
NHcTuTyTa 1 ”HBIMU HOPMaMH 3aKOHOAATENbCTBA PD;

— TOOUIPSITH pAOOTHUKOB 3a TOOPOCOBECTHBIN (PPEKTUBHBINA TPY/I;

— TpeboBaTh OT PaOOTHUKOB WCIIOJIHEHHUS HWMHU TPYAOBBIX 0Os3aHHOCTEH M OEpeskHOro
OTHONICHUS K uMyIecTBy MHCTUTYTa,

— TPUBJICKaTh PAOOTHUKOB K JUCHUIUIMHAPHOW M MAaTEepPHAIILHONH OTBETCTBEHHOCTH B
MOPSIIKe, YCTAaHOBIEHHOM TpyaoBBEIM KojekcoM P®, NOKaJbHBIMH HOPMATUBHBIMH aKTaMH W
HOpMaMHU JICUCTBYIOIIETO 3aKOHOIaTeNIbcTBa PO;

— MpPUHUMATh JIOKAJIbHbIE HOPMATUBHBIE aKThl IO  BOINpOCaM, PErYIHPYIOIIUM
B3aMMOOTHOIICHHS paOOTHUKOB 1 MHCTHUTYTA.

5. YcaoBus Tpyaa

5.1. HopmaneHast ~ MpOAOJDKUTENBHOCTH ~ paboyero  BpPeMEHHW  aJMHHHCTPATUBHO-
yIPaBJIEHYECKOIO, OCHOBHOIO, BCIIOMOTaT€bHOTO U  aJAMHHHCTPaTHUBHO-XO3SHICTBEHHOI'O
nepcoHana cocrasnser 40 wyacoB B Henemo. HakanyHe HepaOouux Npa3JHUYHBIX JHEH
IPOJOKUTEIBHOCTh paboyero JHs COKpalaeTcss Ha oAuH 4Yac. [IporomKuTenbHOCTh paboTHI 10
COBMECTHUTEJILCTBY HE MOKET MPEBHIIIATh 4 YAacOB B JIeHb U 16 4yacoB B HEJEIIIO.

5.2. Uncturyt paboraeT 5 qHEH B HEIETIO B COOTBETCTBUH C PaclMcaHHeM 00pa30BaTebHBIX
meponpusTuid. Bpemst Hauana padotsl: 9-00 unu 10-00. Bpemst okonuanus padotsl: 18-00 nim 19-
00. Ons paboTHukoB MHCTHTyTa yCTaHOBJIIEH 8-MHU 4acoBOM pabouwuii JeHb. Bpems Havanma u
OKOHYaHHUs paboyero JHs yCTaHaBJIMBAETCS MO MHIMBUAYAIBHOMY I'paduKy ¢ HENOCPEICTBEHHBIM
pyKoBOJUTENIEM paOOTHHKA.

B Tteuenne nHs PabGoTHUKY mnpeaocTaBisieTcss NepepbiB Uil OTAbIXa M IHTaHUS
npogopkurensbHocThio 40 MunyT. [lomMmumo mepepbiBa B TeueHue pabodero aHs PaboTHuKy
IPEJOCTABIIAETCS JIBa KPATKOCPOUHBIX IEepepbIBa MPOJODKUTEIBHOCTRIO 15 MUHYT Ul OTIBIXa U
JIMYHBIX HaJ0OHOCTEH.

5.3. Ins OTHENBbHBIX KaTeropHii pPaOOTHHKOB YCIOBHSMH TpPYJOBOTO JIOTOBOpa MOJKET
YCTaHABIMBAThCSl HEHOPMUPOBAHHBINA paboumii JeHb — OCOOBIM PEeXuM pabOThl, B COOTBETCTBHU C
KOTOPbIM PAabOTHUKM MOTYT MO PACHOPSHKEHUIO agMHUHUCTpauuu WHCTUTyTa mpu HEoOXOAUMOCTH
AMU30JMYECKHU TIPUBIIEKAThCS K BBIMOJHEHUIO CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH 3a IpesiesamMu
HOPMAaJIbHOM MPOIOJKUTEIBHOCTH Pab0vero BpeMeHH!.

PaGoTHMKaM C HEHOPMHUPOBAaHHBIM pabOYUM JHEM MPENOCTABISETCS  €XKEeroJIHBIN
JIOTIOJTHUTEIIbHBIN OITAYMBaeMbIii OTITyCK IIPOJOJKUTENBHOCTHIO, oIpeaensieMoin
WHAUBUAYAJIbHBIMH TPYJIOBBIMU JIOTOBOpPaMH, HO HE MEHee TpeX KalleHIapHbIX AHel. JlaHHble
YCIIOBHS MTPONMCHIBAIOTCS B MHAWBUYAIbHOM TPYI0BOM J0roBope ¢ PaGoTHHKOM.

5.4. He nomyckaeTcsi NMpUBJEUEHUE K CBEPXYpPOUHBIM pabOoTaM OepeMEeHHBIX >KEHIIUH U
paboTHUKOB B Bo3pacte /10 18 ser. CBepxypouHble pabOThl HE OJIKHBI MPEBBIIATh IS KaXKIO0Tr0
paboTHHKA 4 YacOB B TEUCHHUE ABYX JHEH moapsia u 120 yacoB B TO/I.

5.5. PaboTHMKaM MpeIOCTaBIAIOTCS €KEroJHble OCHOBHBIE OIUIAYMBAE€Mble OTITyCKa



MPOIOJDKUTEIBHOCTHIO 28 KaJeHIapHBIX JHEW ¢ COXpaHEHUEM MecTa paboThI U CpeTHEro 3apadoTKa.
OmutaTta oTIycKa NPOU3BOAMTCS B I€Hb BBIILIATHI 3apa00THOM IJIAThI 32 TEKYLIHI MeCII.
OdepenHOCTh NPENOCTABICHUS OIIAYMBAEMBIX OTIIYCKOB OIPEAEISAETCS €KEroJHO B

COOTBETCTBUM € Tpa(pUKOM OTIIYCKOB, YTBEPKIaeMbIM PeKTOpOM He mo3/iHee, 4eM 3a 1BE HEJeH J10

HACTYIUICHHsI KaJleHIapHOro roja. I'paduk oTnyckoB o0si3aTenieH Kak sl aJMHUHUCTPALIIH, TaK U

JU1sl paOOTHUKA.

PabGoraukam, paboratomuM B NTHCTUTYTA 110 COBMECTUTEILCTBY, €KETOIHBIN OIIAYMBACMBIN
OTIIyCK IPENOCTaBISETCA OJHOBPEMEHHO C OTIIyCKOM II0 OCHOBHOH paboTe, 0 ueM pabOTHHMK
yKa3bIBa€T B COOTBETCTBYIOILEM 3asiBIICHUH C IIPHIIOKEHUEM IOKyMEHTa C OCHOBHOTO MecTa paboThI
0 IIEPUOJE OTITyCKa.

[IpaBo Ha WCMONB30BaHUE OTIYCKa 3a TEPBBIA oA pabOThl BO3HUKAET Yy pabOTHHKA IO
UCTEUEHHUHU 6 MecsIeB HelpepblBHOM paboThl B MHcTuTyTa. [10 cornamenuio Mexay pabOTHUKOM U
aJIMUHUCTpAIMEN OTITYCK MOXKET OBITh NMPEJOCTABIICH U JI0 UCTEUCHHUsI 6 MECSIIEB, a B CICIYIOIIUX
cllyyasix IIpeJoCTaBIIAETCS B 00s13aTEIbHOM MOPSIKE:

— JKEHIIMHAM — IepeJl OTIIyCKOM IO OEpeMEHHOCTH U POJaM HJIM HENOCPEACTBEHHO I0CIe
HET0, MO0 M0 OKOHYaHWHU OTITYCKa IO YXOIy 332 peOCHKOM;

— paboTHUKaM B Bo3pacTte 10 18 ser;

— paboTHHKaM, YCHIHOBUBIIIUM peOeHKa (J1eTeil) B BO3pacte 10 3 MECSILIEB.

I[To cornamenuto Mexay pabOTHUKOM M aAMUHUCTpALMEd OTIYCK MOXET OBITh pa3fieliecH Ha
yactu. [Ipu 5TOM 0J1Ha U3 YacTeil 3TOro OTIycKa JOKHA ObITh HE MeHee 14 KaJleHJapHBIX THEH.

[Ipo/uieHne WM NEPEHECEHUE €XETOJHOI0 OIUIAYMBAEMOrO OTIIYCKa, OT3BIB U3 OTIIyCKa
JIOITyCKAIOTCA B CIIy4asiX U B MOPSAIKE, IPEAYCMOTPEHHBIX TpynoBbIM KojgekcoM POD.

[Ipy yBONbHEHUH pPaOOTHHUKY BBIIJIAUMBACTCS KOMIIEHCALMS 332 BCE HEMCIIOJIb30BaHHbIC
ornycka. [lo NMUCbMEHHOMY 3asiBICHHIO PAOOTHUKA HEMCIIOIb30BAaHHBIE OTIYCKa MOTYT OBIThH
IPEJOCTABIIEHbl €MY C IMOCIEAYIOIIUM YBOJIBHEHUEM (32 UCKIIOUYEHUEM CIIy4aeB YBOJIbHEHHUS 3a
BUHOBHBIC JIeHCcTBUA). [Ipr 3TOM JTHEM YBOJILHEHHS CUMTAETCS MOCIISAHUMN IeHb OTITycKa. PaboTHHK
B 3TOM cJIy4ae BIpaBe OTO3BaTh CBOE 3asBJICHUE 00 YBOJBHEHMH JI0 JHS Hayaja OTIlycKa (eciau Ha
€ro MECTO He MpUTJIAIIeH B OPSAJIKE epeBoa Ipyroi pabOTHHK).

[To cemeiiHbIM OOCTOSITENLCTBAM M JPYTUM YBKUTENIBHBIM TNPUYMHAM PAOOTHUKY IO €ro
MUCbMEHHOMY 3asiBIICHHIO MOXKET IIPEIOCTAaBIATHCS OTIYCK 0€3 COXpaHEHMsl 3apaOOTHOW IUIaThl,
HPOJIOJDKUTENBHOCTH KOTOPOTO ONPEAEIISAETCS 110 COIIAIICHNIO MEXK1y paOOTHUKOM U aIMUHUCTPALUEH.
B cnyuasx, npenycmorpeHHbIx TpynoBsiM kojiekcom PO (paboTaromnim neHCHOHepaM o CTapOCTH — J10
14 xaneHJapHbIX AHEH B TO/Iy; paOOTHUKAM B CIydasx pOkKAeHUs peOeHKa, perucTpaliu Opaka, CMepTH
ONMM3KUX POJCTBEHHUKOB — /10 D KaJE€HJAPHBIX JHEH U JIp. KaTeropusiM pabOTHUKOB) aJMUHUCTpPALHS
00s13aHa MPeJOCTaBIATH TaKOM OTITYCK.

5.6. 3apaboTtHas mata paboTHUKaM MHCTUTYTa BBITUIAYMBAETCS /1BA pa3a B MECHIL:

— aBaHc BbIaunBaercs 20 yuciaa pacueTHOTO Mecs11a;

— OKOHYATEeJbHBI pacdyeT 3a OTpaOOTaHHBIA Mecsl] BBIJIAYMBAETCA S5 YuWClIa Mecsla,
CJIEYIOIETO 34 PACYETHBIM.

3apa0oTHas 1aTa BbIIJIAYMBAETCS HA pacuyeTHBIN/ TUuHbIi cueT PaboTHuka MHCTHTYTA.

[Tpu coBnasieHUu AHS BBIILUIATHI C BBIXOJHBIM MJIM HEPAOOUYMM Mpa3THUYHBIM JTHEM BBIILJIATa
3apabOTHOI MIaThl MPOM3BOANUTCS HAKAHYHE ITOTO JIHS.

6. Ioompenus 3a ycnexu B padore

6.1. 3a J00pPOCOBECTHOE WCIOJHEHUE TPYIOBBIX OOS3aHHOCTEH, NPOJODKUTEIBHYIO H
Oe3ymnpeunyro paboTy, HOBAaTOPCTBO B pabOTe aAMUHHUCTpAITUS TTOOLIPSIET PAOOTHUKOB:

— 00bsIBIICHHEM OJIaroJapHOCTH;

— BBIJAYed IPEMUU;

— HarpaxjacHWEM IEHHBIM MT0IapKOM;

[Tpu mpUMeHEHNN Mep ITOONIPEHUS 00SCTICUNBACTCS COUETaHNE MATEPHAITLHOTO U MOPAJTLHOTO
CTUMYJIHPOBAHUS TPYy/a.



7. B3pIcKaHuA 32 HAPpYUIEHUS TPYA0BOM TMCIUTIMHBI

7.1. 3a coBepuieHHWE AMCUMIIMHAPHOTO IPOCTYIKAa, TO €CTh HEUCIOJHEHUE WIU
HEHaJUIeXallee MCIOJHEHHEe paOOTHUKOM II0 €ro BHHE BO3JIOXKEHHBIX Ha HEro TPYAOBBIX
00s3aHHOCTEN, AIMUHUCTpALlMs HMEET MpPaBO NPUMEHUTh CIEAYIOIIME JUCIUILUIMHAPHbBIE
B3bICKaHMSI: 3aMEYaHNE; BBITOBOP; YBOJIBHEHHUE 110 COOTBETCTBYIOIIUM OCHOBAHUSM.

YBOJIbHEHHE B KAUECTBE TUCIUITIMHAPHOTO B3bICKAHUS MOXET OBITh IPHUMEHEHO 3a:

7.1.1. TpexkpaTHOE HEHCIIOJIHEHUE PAOOTHUKOM 0€3 YeaycumenbHbiX NPUYUH TPYIAOBBIX
00s13aHHOCTEH, €ClIi OH UMEEeT TUCLMIIIIMHAPHOE B3bICKAHUE;

7.1.2 onHOKpaTHOE rpyboe HapymeHHe paOOTHUKOM TPYAOBBIX 005 3aHHOCTEH, B YaCTHOCTH:

— 3a Tporya, CHUCTEMaTHYeCKHEe Omo3gaHus (OTCyTcTBUE Ha pabodyeM wmecte 0e3
YBKUTEIBHBIX IPHUYUH 00JIee YeThIpEX YacoB MOAPS B TeUeHHE pabouero aH:);

— IMOsIBIEHME Ha paboTe B COCTOSHUM QJIKOIOJIBHOTO, HAapKOTUYECKOTO WJIM HHOIO
TOKCHUYECKOTO OIbSHEHMUS;

— TOTeps CBS3U ¢ pabOTHUKOM OoJiee, 4eM Ha JBa JHS, €CIU Pa0OTHUK HAXOIUTCS Ha
JTUCTAaHIIMOHHOM paborTe;

— COBEpIlEHHE XHUIIEHUs (B TOM 4YHCIEe MEIKOro) mmyumiecrsa OpraHu3zaliM, pacTpatsl,
YMBIIIJICHHOTO €r0 YHUYTOXKCHUSI WM TOBPEKICHUS, YCTAHOBICHHBIX BCTYIHMBIIUM B 3aKOHHYIO
CHJIy TPUTOBOPOM CyJa MM IIOCTAHOBJIIEHUEM OpraHa, YINOJHOMOYEHHOI'O Ha INpPUMEHEHHUE
a/IMAHUCTPATHBHBIX B3bICKAHUH;

— HapyleHue pabOTHUKOM TpeOOBaHUM 1O OXpaHe TPYAA, €CIU 3TO HapyLEeHUE MOBJIEKIIO 32
cO0O0H TSKKHE TOCIIEICTBUS;

— COBEpILEHUE BUHOBHBIX JIEHCTBUH paOOTHUKOM, HEMOCPEICTBEHHO OOCITYKUBAIOLIUM
JICHE)KHbIE UM TOBAapHbIE LIEHHOCTH, €CJIM 3TH JIEUCTBUS JAIOT OCHOBAHME JUIsl YTPaThl JOBEPUS K
HEMY CO CTOPOHBI aIMUHHUCTPALIUY;

— coBeplIeHHEe pPaOOTHUKOM, BBIMOJHSIONIMM BOCIHTATENbHBIE (YHKIUH, aMOPaIbHOTO
IPOCTYIIKA, HECOBMECTUMOI'O C MPOIOJKEHUEM JIaHHOM paboThI;

— MpPUHATHE HEOOOCHOBAHHOTO PEIIEHUS PYKOBOJIUTENSMH OTIENIOB, JENapTaMeHTOB W
IJIABHBIM OyXrajirepoMm, MOBJIEKIIEro 3a co0oi HapylleHHe COXPaHHOCTH umyllecTBa MHCTUTYTA,
HEIPaBOMEPHOE €ro MCIOIb30BaHUE WU UHOM yiiepO umyniectBy MHcTuryTa.

7.2. JlycuurinHapHoe B3bICKaHHE MOKET OBITh HaJIOXKEHO TOoJIbKO PexTopom MHcTHTyTA.

Jlo npuMeHeHust JUCHMIUTMHAPHOTO B3bICKaHHA aIMUHUCTpALIKS J0JDKHA 3aTpe0oBaTh OT pabOTHUKA
oObsicCHeHHe B MHUCbMEHHON (opme. B ciyuae orTkasza paboTHHMKa JaTh YKa3aHHOE OOBSICHEHUE
COCTaBJISIETCSL COOTBETCTBYIOILIMI AKT.

JucuunimHapHoe B3bICKaHUE MPUMEHSETCS He M03/JHEE OJJHOTO MecsIla CO JIHS OOHapYKEHUS
IPOCTYIIKa, HE CYUTas BpeMEHHU 00JIe3HN pabOTHHKA, TPEOBIBAHUS €TI0 B OTIYCKE.

JlucuunimHapHoe B3bICKAHHME HE MOXET OBITh NPHUMEHEHO IMo3JHee 6 MecsleB CO JHS
COBEpILEHUS NMPOCTYIIKA.

3a KaxAbll JUCHMIUIMHAPHBIA MPOCTYNOK MOXET OBbITh NPUMEHEHO TOJbKO OJHO
JUCLUTUIMHAPHOE B3bICKaHHE.

[Tpuka3 o MpUMEHEHNHU AUCUUIUTMHAPHOTO B3bICKaHUSI O0BSABISAETCS paOOTHUKY MO PACIIHCKY
B TEUEHHUE TPEX JHEU CO JHS €0 U3AAHUS.

7.3 Ecniu B TeueHHe roja co THS MPUMEHEHHs TUCIHMIUITMHAPHOTO B3BICKAHHUS PAOOTHHK HE
OyZeT TMOJBEprHYT HOBOMY IUCHMIIMHAPHOMY B3BICKAHHMIO, TO OH CUYMTAETCd HE HMMEIOLINM
JUCIUIIMHAPHOTO B3bICKAHUS.

AJMHUHHUCTpAIsl 0 UCTEYEHHS TO/a CO JHSA NPUMEHEHHUS JUCHUILUIMHAPHOTO B3bICKAHUS
MMEET MPaBO CHATH €ro ¢ pabOTHUKA MO COOCTBEHHOM WHUIMATHBE, IPOChOE camMoro pabOTHHKa
(M3710’K€HHOM B MHCBMEHHOM 3asIBIIEHUH ), X0/1aTaliCTBY €ro HEIOCPEICTBEHHOI'O PYKOBOAUTEIS.



